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Using Stamps.com in TrialWorks 
Version 11 and higher 

Stamps.com automates the purchase and printing of postage electronically.  Sign up for a 
corporate or single user account and add postage directly to your envelopes in TrialWorks.  

Automatically add the cost of printed postage to the Costs tab. 

Enter Credentials 
If the firm has created a Multi-User corporate account complete the stamps.com Username and Password under 
the Global Settings > Addins2 Tab 

 

 

  



 

    

    

Rev. 10-29-2017 ©  Using Stamps.com In TrialWorks  Page 2 of 8 

 

If the firm has a single user account, complete the Stamps.com Username and Password under the User Defaults 
> Defaults Value > Other 

 

 

Whether signing up for a multi-user Corporate Account or single user account, you need to enable TrialWorks to 
use Stamps.com.  Under User Default > Default Values > User Settings, check the box to Use Stamps.com.  You 
can also choose to Add to the Costs Tab. 
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Printing Envelopes 
Once Stamps has been enabled whenever you choose to print an envelope will default to utilize the TrialWorks 
Shipping Application  

 Choose the type of package you need to ship.   
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 Choose the Delivery Address for the Recipient. 

 

 Confirm the Shipping Address is confirmed to USPS Standards if requested 
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 Customize your mailing if weight changes or a different shipping date applies 
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 Choose any additional delivery services necessary for shipping. 
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 Confirm the shipping options and click Postage.  This will print the envelope for the Recipient. 

 

 If you would like to Preview the printed envelope click Preview 
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 You can choose the printer and tray to print your envelope.  Verify that the printer chosen has envelope 
printing capabilities. 

 

 

NOTE: If you receive an Authentication Error when launching the envelope, the Username or Password has been 
entered incorrectly.  Update those fields before attempting to print the envelope. 


